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SAMPLE LETTER TO SCHOOL BOARDS
Recipient Info here

Recipient Address Here

Dear [School Board],
On behalf of the ThinkFirst Foundation of Canada, I am writing to request that you consider the educational program Brain Day as an option for the schools under your jurisdiction.

Brain Day is a program of The ThinkFirst Foundation – Canada’s national brain and spinal cord injury prevention NGO.  We are passionate about educating children and youth about the brain and nervous system, and also inform these lessons with vital injury prevention messages that are designed to help kids Think First and stay active, healthy and safe.  All this is packed into a fun and interactive educational program targeted at grade 4 – 6 students.  The program material fulfills several curriculum expectations in Physical Education, Health, Science and Technology, and Language (depending on the province).  

Our Brain Day program is free of charge to all the schools involved.  We typically organize Brain Day during “Brain Awareness Month” in March of each year, which supports the Dana Alliance for Brain Initiatives’ efforts to increase public awareness of the progress and benefits of brain research. In the eleven years since its inception, Brain Awareness Month has become a unique international partnership of more than 1,700 organizations in 57 countries. These organizations include scientific institutions, patient advocacy groups, universities, teaching hospitals, government agencies, service groups, K-12 schools, and affiliates.

During Brain Day, a trained ThinkFirst student volunteer delivers innovative and interactive lessons that teach about the form and function of the brain, spinal cord, and the 5 senses – sight, hearing, taste, touch and smell.  Interwoven into these lessons is information about injury and injury prevention. Classroom teachers and students alike have reported that Brain Day provides vivid, stimulating, and grade-appropriate information about nervous system function, delivered by knowledgeable and energetic volunteers.  As well as increasing knowledge of the brain and the sensory system, Brain Day has also been evaluated by researchers at York University as an effective tool that “enhances students’ knowledge of the consequences of brain injury and promotes safety conscious behaviour” (Josse et al., forthcoming).  

Since 2005, we have been able to reach approximately 17, 000 students in 9 cities with our Brain Day program.  With your permission, we would like to approach elementary schools and teachers of grades 4, 5, or 6 in your district to ask if they would like to receive a Brain Day presentation from one of our enthusiastic and knowledgeable presenters.  Teachers who are interested in the program will then be able to work with the local Brain Day coordinator to arrange a date and time suitable to their schedule, and to prepare for the presentation day.  All materials, including Student Activity Booklets and materials for classroom experiments, will be provided by ThinkFirst.  

The Student Activity Booklet has been provided for your information.  Please note that ThinkFirst is committed to providing interesting, fun, and effective educational programs to encourage safe behaviours in children and youth.  We take every opportunity available to ensure that our educational programs are evaluated and meet those criteria.  Therefore, student survey evaluations are included at the end of Brain Day, and these anonymous responses may be used to evaluate how well Brain Day works to increase students’ knowledge.  A copy of the student evaluation survey is also included for your information.

Thank you for your time and consideration.  With your help, we hope Brain Day will be able to meet its goal of reaching, and educating, more students in 2009.  

[image: image1.png]
Sincerely,
	[Coordinator], 

Brain Day Coordinator


	Sandy Wells, 

National Injury Prevention Program Manager, 

ThinkFirst Foundation of Canada 
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