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SAMPLE LETTER FOR TEACHERS OR SCIENCE COORDINATORS
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Dear 
, 

We are the [City Name] Coordinators for ThinkFirst Canada's Brain Day 2011.  “ThinkFirst Brain Day" -- a professionally-developed elementary school program designed to engage with students as they learn basic functional neuroanatomy and brain injury prevention -- has been brought to over 30 000 students around the country during Brain Awareness Week (March) each year.  Last year in [City Name], [fill in #] volunteer educators reached [fill in #] local elementary schools and [fill in #] students with the ThinkFirst Brain Day program.  This 1/2 day, interactive, highly educational program is designed for grade five students and is completely free for all interested classroom teachers.  
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 Brain Day is delivered by a volunteer instructor from the [name of university or organization] who has received specific training to effectively deliver the material.  Students, teachers and volunteers have given ThinkFirst Brain Day rave reviews during the 4 years since it's creation, and a study (in press) conducted by York University researchers confirms the positive learning outcomes for students who received ThinkFirst Brain Day.  To continue to monitor the effectiveness of ThinkFirst Brain Day, similar evaluations will be conducted again this year via an anonymous questionnaire given to the students (with permission) before and after the ThinkFirst Brain Day presentation.
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Since you are the Program Coordinator at [name of school board] for Science and Technology, we would like to obtain your permission to deliver ThinkFirst Brain Day once again this March 2011.  We would need to liaise directly with interested grade 5 teachers to make arrangements to deliver ThinkFirst Brain Day to their classrooms.  ThinkFirst will bring all necessary materials to the classroom, but teachers will be asked to be present during the presentation in order to help with the students if necessary, and to provide some feedback (on the enclosed form) on the lesson.  Please contact us if you have more questions and concerns. 

 Regards, 

[Name(s) of Coordinators]
[email addresses? Phone numbers?]
Brain Day 2011 Coordinators
Charitable Number: 13927 4302 RR0001

750 Dundas Street West, Suite 3-314, Toronto, ON M6J 3S3

Toll-free: 1.800.335.6076; E-mail: national@thinkfirst.ca; Website: www.thinkfirst.ca
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